
The Crow’s Nest Captain’s Room 

General Booking and Reservation Policies 

A. Reservation Confirmation 
All banquet room reservations are considered tentative until an approved contract and the 
required deposit of $100 is received by The Crow’s Nest.  

B. Minimum Guest Requirements 
A minimum number of guests for a private event is required. Smaller parties are welcome to 
reserve a table in the Capitan’s Room while potentially sharing the space with others. This 
minimum will be specified in the booking agreement and is subject to change based on the date 
and time of the event.  

C. Final Guaranteed Guest Count 
The final guaranteed guest count is due seven (7) business days prior to the event date. This 
number cannot be reduced after submission. If the actual attendance exceeds the guarantee, 
The Crow’s Nest will make every effort to accommodate, and the client will be charged for the 
actual number of guests served. 

D. Cancellation Policy 
●​ If the event is canceled less than fifteen (15) days prior to the event date, the client will 

forfeit the deposit and may be charged a percentage of the estimated total cost. 

Food and Beverage Service 

A. Outside Food and Beverage 
No outside food or beverages, including alcoholic drinks, are permitted within The Crow’s Nest 
Capitan’s Room or premises, with the exception of celebratory cakes or specialty desserts, 
which must be approved in advance by the management.  

B. Menu Selection 
Menu selections must be finalized no later than seven (7) business days prior to the event. 
Special dietary requests (e.g., vegetarian, gluten-free, allergy accommodations) must be 
communicated with the final guest count. 

C. Bar Service 
All alcoholic beverage service is provided exclusively by The Crow’s Nest and is subject to all 
local and state laws. 
 

●​ The Crow’s Nest reserves the right to refuse service to any person who appears 
intoxicated or under the legal drinking age. 
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The Crow’s Nest Captain’s Room 
Facility Use and Decor 

A. Room Access and Setup 
The time for setup and teardown must be scheduled and approved in advance. The Crow’s Nest 
is not responsible for items left unattended during setup or after the event. 

B. Decorations 
●​ The use of glitter, confetti, tape, tacks, nails, or staples on the walls, ceilings, or furniture 

is strictly prohibited. 
●​ Candles must be enclosed in glass containers or votives. Open flames are prohibited. 
●​ All decorations must be removed immediately following the event unless prior 

arrangements have been made. The client will be held responsible for any damage 
caused by decorations or their removal. 

C. Equipment and Rentals 
The Crow’s Nest can provide standard tables, chairs, and house linens. The client is responsible 
for coordinating and paying for any specialized rental equipment (e.g., audio/visual equipment, 
specialty linens, external staging). All external vendors must be approved by management. 

Liability and Conduct 

A. Damages 
The client is financially responsible for any damages caused to the Capitan’s Room, including 
walls, furniture, fixtures, and equipment, by the event guests, invitees, or vendors. 

B. Security 
The Crow’s Nest reserves the right to require the client to hire licensed security personnel at the 
client’s expense for events with large attendance or those serving alcohol, at the management’s 
discretion. 

C. Lost or Stolen Items 
The Crow’s Nest is not responsible for the loss or damage to any personal property, equipment, 
or materials brought into the facility by the client, guests, or vendors. 

D. Noise and Entertainment 
All entertainment (DJs, live bands, etc.) must conclude by the agreed-upon end time of the 
event. Noise levels must be kept at a reasonable volume and comply with local ordinances. The 
management reserves the right to adjust noise levels as necessary. 
 
Thank you for your interest in The Crow’s Nest Capitan’s Room. Please complete the following 
form and a member of our team will contact you within two (2) business days to discuss 
availability and details. 
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The Crow’s Nest Captain’s Room 
 

Field Client Input 

Contact Name  

Organization (If applicable)  

Phone Number  

Email Address  

Preferred Event Date  

Alternative Event Date  

Type of Event (e.g., Wedding, Corporate 
Meeting, Birthday) 

 

Estimated Start Time  

Estimated End Time  

Estimated Number of Guests  

Food Service Interest (e.g., Plated 
Dinner, Buffet, Hors d'oeuvres) 

 
 
 
 

Bar Service Interest (e.g., Cash Bar, 
Open Bar, None) 

 
 
 

Special Requests/Notes  
 
 
 
 

 
Note: Submitting this form does not guarantee a reservation. All bookings are subject to the 
policies outlined in The Crow's Nest Rules and Policies document. A $100 deposit is required to 
hold reservations for large events. 
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